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Kim Carpenter		Phil Holland
Clerk to the Council	Deputy Clerk

Tel. Parish Office: 01594 564484 (9.00am – 4.00pm)
Email: admin@westdeanpc.org.uk
Web site: www.westdeanpc.org.uk

Parish Office
West Dean Centre
High Street
Bream
Glos.
GL15 6JW



To, Members of West Dean Parish Council WEST DEAN PARISH COUNCIL

Kim Carpenter		Phil Holland
Clerk to the Council	Deputy Clerk

Tel. Parish Office: 01594 564484 (9.00am – 4.00pm)
Email: clerk@westdeanpc.org.uk
Web site: www.westdeanpc.org.uk

Parish Office
West Dean Centre
High Street
Bream
Glos.
GL15 6JW

COUNCIL AGENDA



Dear Councillor

I summon all members to attend a meeting of West Dean Parish Council to be held on Wednesday 29th November 2023 at 7pm in the Witherby Room of the West Dean Centre for the purpose of transacting the business on the agenda set out below.

Google Maps - The West Dean Centre, High St, Bream, Lydney GL15 6JW

The meeting will follow the Public Forum, which will begin at 7.00pm.

IN ACCORDANCE WITH THE COUNCIL’S CLIMATE EMERGENCY POLICY, PLEASE DO NOT BRING SINGLE USE BOTTLES TO THIS MEETING
Yours sincerely
Parish Clerk/RFO
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Kim Carpenter

PUBLIC QUESTIONS & COMMENTS – 7.00 pm to 7.30 pm

	23111
	Council Formal Business


	23111.1
	Apologies

To receive, and consider for approval, any apologies for absence and reasons given.


	23111.2
	Declarations of Interest

To receive any declarations of interest, members are reminded to declare any interest on any item on this agenda at this point or at any point during the meeting in accordance with the Council’s Code of Conduct.  

A request for dispensations can be requested at the meeting and the paperwork completed for Councils consideration.


	23111.3
	Minutes of the Previous Meeting

To confirm and sign the minutes of the meeting held the 25th October 2023.  

The minutes of the 27th September needed an additional sentence added and these also need to be approved by Council.
Attachment – Minutes of the Council meeting held on 25th October 2023 & Minutes of the Council meeting held on 27th September 2023.


	23112
	Items for Consideration and Resolution


	23112.1

23112.1i





23112.1ii



23112.1iii


23112.1iv


23112.1v



23112.1vi

23112.1vii

	Finance and Staffing

To review and approve the November 2023 expenditure payment schedule, Direct Debits, Standing Orders, and credit card transactions totalling WDPC = £28,844.58 exc. VAT (this includes the payment of £19,965 in Grant awards and LGA Pay Award back pay) and  WDC = £2268.97 exc. VAT 
Attachment – 2.1i Expenditure payment schedule

To advice Council that Cllrs Bruce & Richmond are to authorise payments on the banking system and that Cllrs Richmond & Costley will be undertaking the financial inspection of November transactions.

To receive a report from Cllrs Francis & Dunford that the October financial inspection including the bank reconciliations have been satisfactorily conducted.

To receive the budget monitoring information for WDPC and WDC.  
Attachments 2.1v – Working Budgets 2022/23 WDPC & WDC & Budget overview documents.

To receive the proposed budget for 2024/25 and agree the increase of precept of 4% to £224,860 for 2024/25.
Attachment – 2.1v Proposed Budget for 2024/25

To authorise the Clerk to issue the precept as agreed in 2.1v

To appoint GAPTC as the internal auditor and confirm that they competent to undertake these works and are independent of the Council.



	23112.2

23112.2i




23112.2ii
23112.2ii-a


23112.2ii-b


23112.2ii-c


23112.2ii-d
23112.2ii-e


23112.2ii-f

23112.2ii-g



23112.2ii-h

	Governance & Scrutiny 

To receive the minutes of the Governance & Scrutiny Committee held on 21st November 2023.
Attachment 2.2i – Minutes of the Governance & Scrutiny Committee held on 21st November 2023.

The following recommendations and proposals were made during the committee meeting:
· That the Declaration of Interest be summarised into a table format which details every Councillors interest and that this be shared will all Councillors.
· That if a Parish Councillor is also a District Councillor they can not negotiate on behalf of the Parish Council without Councils express permission and that the Clerk is in attendance.
· That the Terms of Reference for the Climate and Biodiversity Committee be amended to align with all Parish Committees, except for Finance & Staffing, so that all spending proposals would be presented to Full Council for approval.
· That Council reaffirm its commitment to the Climate & Biodiversity Emergencies.
· That the Clerk formalise how funds can be paid to non-constituted bodies, this is on receipt of detailed invoices to support the project or event.
· That the Cannop Ponds Report be added to Full Council agenda for a discussion and debate about the FE report presented to Council.
· That Council adopts the following proposal: ` any ruling outside of the scope of Standing Orders will be referred to Citrine’s `A B C of Chairmanship’ for guidance in dealing with the process.
· It was proposed that Council adopt the following position statement on acknowledgement of achievements; `that from this point forward the Council acknowledges sporting and cultural achievements in a letter if Council is aware of those achievement.


	23112.3
	– Item to be held `in camera’.



	23112.4
	Assets of Community Value

Under the Localism Act 2011, Section 91 the following buildings were listed a assets of community value:
· The Globe, Berry Hill
· The Rising Sun, Bream

We have received notification from FODDC that these have been removed from the Assets of Community Value List due to the listing expiring.

Council is being asked to consider preparing new nominations for these properties to be considered for re-addition to the listing, the guidance for this process can be found here:
Community Right to Bid - Forest of Dean District Council


	23112.5
	WDPC Email Accounts

The Clerk was asked to provide further information about the setting up of WDPC email accounts with the provider, the following answers were given:
· The server we use is a UK based cloud server enabling access from anywhere.
· Email is end to end encrypted so is extremely secure and fast.
· To easily access and use the email accounts you can use whatever app or mail client individual users choose, including Thunderbird and Outlook.
· The email accounts will work and integrate with other applications and functionality provided by whatever app or mail client you elect to use.
· Our hosting includes a built-in firewall that protects your website and email accounts. There is also an SSL certificate offering extra protection. 
· We already manage your domain and email accounts, and a server-based spam filter is in use with the clerk email accounts. Specific domains and or email accounts can also be blocked by us on the server either from sending mail to anyone at your domain or to an individual email account if needed.
· There is no new server, your account is managed by us using our secure server that currently hosts your website and current email accounts. 
· All our web hoisting is powered by 100% renewable energy.
· We charge a one off set up fee for email accounts, there will be no ongoing extra cost, as the ongoing management of the email accounts are included in your hosting package. 

Council is asked to consider the setting up of WDPC email accounts for all Councillors to aid issues with hacking and security.  


	23112.6
	GAPTC – Forest of Dean Representatives

Council to vote on the nominees for the GAPTC Executive Committee to represent the Forest of Dean, to be submitted by 22nd December 2023, and we have two votes.  

The candidates are:
· Daniel Starr – Coleford Town Council
· Tasha Sunders – Lydney Town Council
· Carol Harris – Lydney Town Council

(The biography of each candidate is available on the email in the document pack.)


	23112.7
	Cannop Ponds

To receive the report from Cllr S Lewis about Cannop Ponds for discussion and debate by Council.


	23113
	Items for Information – Councillors to note.


	23113.1
	Planning Committee

To receive and note the minutes of the Planning Committee held on Tuesday 7th & 21st November 2023.
Attachments – Minutes of the meeting held on 7th November 2023 & the minutes of the meeting held on Tuesday 21st November 2023.


	23113.2
	Chairs Items

To receive any reports or information from the Chair.


	23113.3

23113.3i



23113.3ii


23113.3iii


23113.3iv

23113.3v
	Clerks Reports

To note that Staff Appraisals have been completed for the Clerk, Deputy Clerk and Maintenance/Caretaker.  The WDC Cleaner appraisal is to be arranged when Cllr Grant is back from holiday.

To receive the briefing note on the Governments new Levelling Up and Regeneration Bill.
Attachment 3.1 – Briefing on Levelling-up & Regeneration Bill – the essentials.

To note the response from FODDC to the formal complaint about the Coal Investigation Works undertaken at Five Acres field.

To receive the report from the Deputy Clerk.

To note the following correspondence has been received and responded to:
· FOI about the Cannop Ponds presentation by Forestry England with a request for the audio recording – this failed and no audio was available, which was advised.
· Hare Forest School requested feedback on their grant application and the reasons for non-compliance.
· Bream AFC responded to the letter for clarification of their financial position, which was answered in full, this application will now go forward to the Spring Awards.
· Letter of achievement sent to Charlie Hatton on becoming Downhill Cycling World Champion.
· HARE Forest School, reply to request for more details about the schools policies and procedures for the grant award committee.


	23103.4
	Public Round-up – 10 minutes

A time set aside for any members of the public to comment or ask further questions following the meeting.


	23044
	Forthcoming Meeting Schedule:
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1	The Public Questions & Comments is designed to give electors the opportunity to make representations to the Council or to ask questions.  It takes place before the formal meeting of the Council. 
2	The time allocated to the whole period of the open forum is 30 minutes.
3	Whether your attendance is part of a deputation or as an individual, the spokesperson will be invited to put the case with a maximum time limit of 10 minutes.  Follow up speakers will be allowed 5 minutes in total.
4	The Chairman will decide whether he can advise the deputation immediately or if he needs to sound out members and/or consult the Clerk.  The Chairman will then inform the deputation what action the Parish Council intends to take.
5	The initial response by the Council will be to establish if the matter is something which the Council should be involved in as a matter of public interest or is a private matter for the electors to deal with themselves.
6	What the Council may not be able to do at this initial stage is to attempt to solve the actual problem itself.  What the Council will do is to decide the best method to deal with the problem and this can take several forms as follows – 
The Council can decide - 
(i)	The degree to which the Council can act as advocate on behalf of the individual or group of electors.
	(ii)	To refer the matter to a Committee of the Council for action.
	(iii)	To place the matter on a future Parish Council agenda.
(iv)	To instruct the Clerk to make further enquiries or conduct correspondence on behalf of the deputation or arrange meetings as considered necessary.
(v)	If the matter is already on the Council agenda the Chairman will invite electors to make any points they feel are relevant regarding the agenda item.  The deputation can then remain and listen to the debate in Council.
(vi)	If, during the formal meeting, the Chairman feels that the deputation has information which will be useful to the Council, the Chairman with the agreement of members can invite a spokesperson to address the Council.
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